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1. O0mue moJ1o:KeHus

1.1. Hacrosmee Ilomoxxenne 06 351eKTpOHHOM OMOIMOTEKE (J1aiee Mo TeKCTy —
[Tonoxenue) pazpadOTaHO B COOTBETCTBUU C

— GenepanbabiM 3akoHOM «O0 uHbOpMaluu, uHbOpPMATH3ALMKA U 3alIUTE
uHpopmaruu» ot 27.07.2006 N 149-D3,

— ®enepanbHbiM 3aKk0HOM OT 18.12.2006 N 231-O3 «O0 aBTOpPCKOM IpaBe U
CMEKHBIX TIpaBax»,

— @OenepanbHbIM 3aKk0HOM «O O6ubIHoTeyHOM Aene» ot 27.12.2009 N 78-D3,

— ®enepanpHbiM 3ak0HOM «O0 0OpazoBannu B Poccuiickoit deneparum» oT 29
nexadps 2012 r. N 273-03,

— npukazoM MunuctepcTBa oopazoBanus U Hayku PO ot 14.06.2013r. Ne 464
«O0 yTBEpXKICHUM TMOpsAJKA OpraHU3allMd W OCYIIECTBICHUS O00pa30BaTEIbHOU
JESATEIPHOCTH TI0 00pa3oBaTENbHBIM MPOTPAaMMaM CPEIHET0 MPOQPECCHOHATBHOTO
00pa3oBaHuUs,

— YcraBoM ABTOHOMHON HeKOMMepueckoi opranuzaiuu lIpodeccronanbHOiM
oOpazoBarenbHoil opranmzanuu «Komnemk wuHboOpMaTUKU W Au3aiiHa» (nanee 1Mo
TEKCTY — KOJIJIEIIXK).

1.2. DnexktpoHHass O6ubOIMOTEKa (faynee Mo TeKCTy — Ob) sBIseTCS BaXKHBIM
3BEHOM 00pa30BaTeNIbHOTO IMpollecca KOJUIeIX,a, CIIOCOOCTBYIOIIMM OOECTIEUEeHUIO
y4eOHOM, CIIPAaBOYHOM, XYI0’KECTBEHHON JIMTEPATYypOH, MEPUOANUESCKUMHU U3TaHUSIMU
U WHGOPMAIIMOHHBIMUA MaTepuajaMu y4eOHO-BOCIHUTATENbHBIA MPOIeCcC, a TakKkKe
IIEHTPOM PACIpPOCTPaHEHUsI 3HAHWM, JYXOBHOTO M HHTEIJIEKTYaJlbHOTO OOIIEHUS,
KYJIbTYPHI.

1.3. Ob B cBOEH AEATENBHOCTH PYKOBOACTBYETCS:

— Koncruryuuen Poccuiickon @enepanuu,

— 3akoHoM Poccuiickoit ®Pepepaunn «O0 oOpa3zoBanun B Poccuiickoii
Denepanm»y,

— ®epaepabHBIM 3aKOHOM «O OHOJIHOTESYHOM JICIIE),

— IlocranoBneHusMu [TIpaBuTenbCcTBa Poccuiickoit denepanuu u
HOPMATUBHBIMM MPABOBBIMU aKTaMU TOCYJApPCTBEHHBIX OPraHOB yIIPaBIICHUS
00pa3oBaHUEM I10 BOIPOCAM, OTHECCHHBIM K UX KOMITCTCHIIHH,

— TpUKa3aMU U PACIIOPSHKEHUSIMU JUPEKTOPa KOJIIeIKa,

— a Taxxe HactosammM [lonoxxenneM.

1.4. Komemx ¢uHaHCHUPYeT AeATEIbHOCTh Db M OCYIecTBISET KOHTPOJb €€
paboOThI B COOTBETCTBHH C JIEHCTBYIOIIUM 3aKOHOIATEITLCTBOM.

1.5. Jlns ydacTHHKOB 00pa3oBaTENbHOrO TMpollecca — OOyYaroluxcs WU
nearoruyeckux paboOTHUKOB YCIyrd OMOIMOTEKH B TOM uKciie Db OecruiaTHble.



2. OcHOBHEIE 321a4H

2.1. TlomHoe w omepaTMBHOE OWOMMOTEYHOE W HMH(DOPMAIMOHHO-
oubmmorpaduueckoe 00CITy)KMBaHWE OOYYaIOIMIUXCs, MPEToaBaTecii, COTPYTHIUKOB
KOJIJIe KA.

2.2. ®opmupoBanue OubOIMOTEYHOTO (OHAA B COOTBETCTBUU C MpoduiieM
KOJUIE)Ka, OCHOBHBIMH OOpa30BaTEIBHBIMU MPOPECCHOHATBHBIMU TPOTpaMMaMu |
UH()OPMAITMOHHBIMHU TOTPEOHOCTIMHU 00YUAIOIIINXCS.

2.3. Opranuzanus ¥ BeJE€HUE CIPaBOYHO-OMOMMOTpaduyeckoro ammapara B
aBTOMATU3MPOBAHHOM PEXHUME.

2.4. VYyactue B BOCIHTATEIbHOM M T'yMaHUTAPHO-IIPOCBETUTEIBCKOM
JeSTEILHOCTH KOJUIe/Ka, (POpMUPOBAHUE Y 00YyHAIOUTUXCS COIMAIBLHO HEOOXOIMMBIX
3HAHUM W HABBIKOB, TPAXKIAHCKOW TMO3UIMH, MPO(PECCHOHANBHBIX HWHTEPECOB,
nporarasja KyJIbTypPHOTO HAaCIeusl.

2.5. ®opmupoBaHrue OUOIMOTEYHO-UH(POPMALMOHHON KYJIbTYpbl, OOyYeHHE
yuTaTeNed COBPEMEHHBIM METOAAaM IOMCKa HWH(OpManuu, MPUBUTHE HABBIKOB
ITOJIb30BaHUsI KHUTOM.

2.6. CosepuieHCTBOBaHHE paOOTHl OHMOJIMOTEKM HA OCHOBE BHEIPEHUS
COBPEMCHHBIX TEXHOJOTHMH M KOMIBIOTEPH3AHNH OHUOINOTCYHO-MHGOPMAIIMOHHBIX
IPOLIECCOB.

2.7. KoopaunHaiusi JA€SITEIBHOCTH C  Y4€OHO-METOJUYECKUM  OTJIEJIOM,
MPEAMETHO-UMKIOBBIMU KomuccusiMu (manee mo tekery IILK), memarornueckumu
paboOTHUKAMU, COTPYAHUKAMU HHTETpalusi U B3aUMOJEHCTBUE C OHOIMOTEKaMU
APYTUX CUCTEM U BEIOMCTB, OpPraHaMU Hay4YHO-TEXHUYECKOW MHpOpMaIu A Ooee
[OJTHOTO yJOBJETBOPEHUS] MOTpeOHOCTEH o0O0ydyarommxcss | mpernojaBaTesiedl B
JUTEPATYPE.

3. OcHOBHBIC PYHKIIMU

3.1. Ob oprammsyer nuddepeHnrpoBaHHOe OOCTYKUBAaHUE OOYYAIOIIMXCA U
MearOTHYECKUX pa0OTHUKOB KOJIJIEKA MMPUMEHSISI METO/IbI ITOCTOSTHHOTO OOHOBIICHUS
1 MOJICPHHU3AINH YJIEKTPOHHOTO OUOIMOTeuHOTO (hOHAA.

3.2. Ob OecmiatHo oOecreynBaeT 4YUTaTENe OCHOBHBIMHU 3JIEKTPOHHBIMU
OMOIMOTEYHBIMU YCITyTaMHU:

- TPENoCTaBIsIeT TMOJMHYH0  HHGOPMAIMIO O  COCTaBe  DIIEKTPOHHOTO
oubmmoTedynoro (poHga Yepe3 CUCTEMY SJIEKTPOHHOTO KaTajora M C MCIOJb30BaHUEM
Apyrux Gopm OUOIHMOTEYHOTO HHPOPMUPOBAHNUS;



- OKa3blBaeT KOHCYJbTATUBHYIO IOMOLIb B [IOUCKE U BBIOOPE JIUTEPATYPBHI;

- MOJIy4aeT W IOMOJHSIET M0 3aKa3aM oOOydaroluxcs, IeJarornyeckux
pabOTHUKOB (POHIBI AJIEKTPOHHON OMOJIMOTEKM M NPHUBIEKAET K COTPYJHUYECTBY
pa3IMyYHbIE AIEKTPOHHBIEC U3JaHUS JIJIs1 pacIIMpPEeHus: OMOINOTEKH;

- BBINOJIHAET TEMATUYECKUE, aJpecHble M Jpyrue Oubimorpapuueckue
CIpaBKH, COCTAaBJI€T IO  3alpocaM  CHUCKUM  JINTEpaTypbl,  MPOBOJUT
o6ubnnorpaduueckrue 0030pbl, OPraHU3yeT KHUKHBIE BBICTABKH;

- obecreynBaeT JOCTYyN K HM3AaHUAM M JOKYMEHTaM KOJUIeXa, BKIIOYas
MOJIHBIE TEKCTHI:

- obecreynBaeT I0CTyna K MHPOpPMAIMH, CYIIECTBYIOUIEH HUCKIIOYUTEIHHO B
AIIEKTPOHHOH (hopMme;

- TMPeAoCTaBisieT 00yJaromUMCs U MPENOJaBATENSIM HOBbIE BO3ZMOXKHOCTH TIPH
pabote ¢ 6oapIIMMU 00beMaMu UH(OPMAITNK;

- TOBBIIIAET KAYECTBO U ONEPATUBHOCTh OOCITYKUBAHUS, PACILIUPSIET EPEUCHb
yciIyr OMOIMOTEKM 3a CuUeT NPEJOCTaBICHUS IOJb30BATENAM HH(DOPMALIMOHHBIX
PeCypcoB AIEKTPOHHOM OMOINOTEKH;

- UHTerpupyeT HUH(GOPMALMOHHBIE pECypchl OUOIMOTEKM B  MHUPOBOE
MH(POPMAIIMOHHOE TIPOCTPAHCTBO;

- 00ecreynBaeT 10JITOCPOYHOE XPaHEHUE SJIEKTPOHHBIX MaTEpUAIOB;

- koopaunupyert padoty ¢ [IIK komnemxka;

- obecneynBaeT KOMIUIEKTOBaHHME (OHAA B COOTBETCTBHM C MpoQuiem
KOJUIe/I’Ka, Y4eOHBIMM TUIaHAMH M 00pa3oBaTelbHBIMH MHporpamMmmamiu. IIpuoOperaer
y4eOHYI0, MEePHOJUYECKYI0, CIPAaBOYHYIO, XYIOKECTBEHHYIO JHUTEpaTypy U ApyThe
BU/Ibl M31AHUI;

- CaMOCTOSTENIBHO OMPEAEIAeT HCTOYHUKH KOMIIEKTOBAHUS (POHIIOB,;

- W3y4yaeT CTENEeHb YJOBJIETBOPEHMSI UUTATENIbCKOIO CIpoca C  IEJNIbI0
KOPPEKTUPOBKM KOMIUIEKTOBAaHMSI W MPHUBEACHUS COCTaBa U TeMaTWKu (oHAa B
COOTBETCTBUE C HWH(POPMAIMOHHBIMU TOTPEOHOCTSIMH 4YMUTaTENed. AHaIU3UPyeT
00ecreueHHOCTh O0yJarIINXC Y4eOHUKAMU U Y4eOHBIMH ITOCOOUSIMU;

- OCYILIECTBIISIET Y4YeT, pa3MElIeHHEe U TMpoBepKy (oHAa, 0OecreyrmBaeT ero
COXPAHHOCTb U PEKUM XPaHEHUS!, PErUCTPAIUIO U JIp;

- HCKIIIOYAeT JIMTepaTypy U3 GoHa B COOTBETCTBUHU C HOPMAaTUBHBIMH aKTaMU;

- BEIIET CHCTEeMY DJIEKTPOHHBIX OMOIMOTEYHBIX KAaTaJlOTOB.

3.3. Ob pa3BuBaeT HaBbIKM MOMCKAa MH(OPMAIIUU U €€ MPUMEHEHUS B y4eOHOM
porecce.

4. Pecypchl 3J1eKTPOHHOI OMOJINOTEKH.

4.1. Db BkiIIOYaeT DJIEKTPOHHBIE PECYPCHI, HE SIBISIONIMECS COOCTBEHHOCTHIO
KOJIJIEJIPKA, MPEIOCTABJICHHBIC JUIIAMUA M WJIM OpPraHU3alMusIMH, UMEIOIMIMMUA Ha HUX
IpaBa COOCTBEHHOCTH (B T.4. aBTOPCKOE TIPABO).

4.2. Ob BxumouaeT B cels cienyromme nHHOpMalMOHHbIE Pa3/Ieibl:



- QJICKTPOHHBIE BEPCHUU YUEOHUKOB, YUEOHBIX M HAYUYHBIX MTOCOOMM, MOHOTpaduii
0 Pa3JIMYHBIM 00JIACTSIM 3HAHUM,

- IEPUOUYECKUE U3/IaHUS

- XyJI0’)K€CTBEHHAs JInTepaTypa

- 6a3a TECTOBBIX BOMPOCOB JJIs MPOBEACHUS OHJIAHH TECTUPOBAHMSI,

- JICKTPOHHBIE MYyOJUKAIMK COTPYAHUKOB KOJUIEKa W JIPYTUX aBTOPOB
(meTogmueckue matepuainsl, KUMeI u T.1.)

4.3. Hoctyn k Ob opraHu3oBaH C KOMIIBIOTEPOB U MOOWJIBHBIX YCTPOICTB,
MMEIOIIUX BbIXOJl B MHTEPHET.

5. llopsinok popmupoBanus pecypcos b

5.1. DaexTpoHHBIE pecypchl U3IaHUN KOJUIEIXa Ha JIOOOM BHUJIE HOCHUTEIIS
nH(popManuu NpuHUMaroTCs Ha ocHoBaHuu pemienus 1K komnemxka, yrBepxaatorcs
Ha IEAarorn4eckoM COBETE KOJUIEKA

5.2. DNeKTpOHHBIE pecypchl B BHUAE KOMIBIOTEPHBIX (halIoB MepeaaroTcs
aBTopoM Ha ocHoBe «Cornamenus», a Takke Ilacmopra-xapakTepucTUKH B
OMOINOTEKY.

5.3. TlacnopTr-xXapakTepuCTHUKAa Ha DSJIEKTPOHHBIE PECYPCHI, KOTOPBIE MOMKET
UCIIOIb30BaTh OMOIMOTEKa, B 00S3aTEILHOM IOPSAKE IMOIIHUCHIBAIOTCS 3aMECTHTEIIS
JTUPEKTOpa Mo yueOHO-MeToaudecKkoi padoTe u npeacemarenem [TLK.

6. Ilopsinox kommiekroBanus Jb

6.1. OcHOBHBIMHA CIIOCOOAMU KOMILIEKTOBAHUS Db  ITOJHOTEKCTOBBIMH
JIOKYMEHTAMU SIBJISIFOTCS:

- MOJIy4eHHE YJICKTPOHHBIX JOKYMEHTOB U3 BHEITHUX MUCTOYHUKOB;
- CKaHMPOBAHUE TEKCTOB;
- COOCTBEHHBIE Pa3pabOTKU KOJUICKA;

6.2. Jlns npencTaBiaeHus MOJTHBIX TEKCTOB B Db HCMONB3YyIOTCS:
- dopmater doc, docx, rtf, txt, pdf;
- dbopmarts! g uzooOpaxenuii tiff, jpeg;

- TUIEPTEKCTOBBIN A3BbIK pazMeTku html;

6.3. Uudopmarus mis pasmerieHus B Db mpeacraBisercs mpeaceaaTesiMu
[MIK #a GymMakHOM (C MOAMUCHIO U AATOW) M SJICKTPOHHOM HOCHUTENIC KOOPJIUHATOPY
Ob, ocymiecTBISIOIIIEMY HETIOCPEACTBEHHOE pa3MelieHrne nupopmauu.

6.4. TlonmHble TEKCThI JJIEKTPOHHBIX PECYpCOB, TMEpPEIaHHbIE Ha OCHOBE



«CornameHus NpCaAHa3HAYCHbI AJIA IIOJb30BaAHUS B JIOKAJIbHON OMOJIMOTEYHOM CETH.

6.5. Marepuaisl, pa3MmelieHHubie B Ob, nonmyckaercs Ucnoib30BaTh, KOMUPOBATh,
[UTAPOBATh HCKIIOYUTEIIBHO B  HEKOMMEPUYECKHMX IIEIIX C  COOJIOJCHUEM
COOTBETCTBYIOIIUX MOJIOKECHUI JEHCTBYIOLIETO aBTOPCKOTO 3aKOHOAATENHCTBA (CM.
cT. 19 3akona P® «O0 aBTOpPCKOM MpaBe W CMEXKHBIX IMMPaBax») C 005S3aTEIbHBIM
yKa3aHUEM UMEHHU aBTOPa MPOU3BEICHUS U UCTOYHUKA 3aMCTBOBAHUS.

7. Ilporpammuas miargopma

7.1. Xpanenne OB Ha CTOPOHHUX pecypcax COIJIaCHO JOroBopam Ha
npenocrasieHne ObC.

7.2. Jlna noctymna K 3JeKTpoHHBIM pecypcam OBC Ha TeppuTopum KoJuiemKa
dbynkuuonupyer cetb Wi-Fi.

8. ABTOpCKOE MPaBO M CMEKHbIE MPaBa

8.1. Nndopmanus, npeactaBieHHas B Db, He MOXeT NpsMO WM KOCBEHHO
UCIOJIb30BAThCS IS 3HAUUTEIBHOTO IO MaciiTtabaM WId CHUCTEMaTUYECKOro
KOMMPOBaHUS, BOCITPOU3BEICHUS, CUCTEMATHUYECKOTO CHAOXKEHUS WIH
pacnpocTpaHeHuss B Jo0od ¢opme soboMmy Jnuiy 0e3 MpeaBapUTEIbHOIO
NUCBMEHHOTO  paspemieHus.  [lomp3oBarensM  HE  pa3pemiaeTcsi  U3MEHSTh,
pacnpocTpaHsiTh, MyOIWKOBaTh MaTepuasibl Db st OOIIECTBEHHBIX — WIIU
KOMMEPUYECKHUX LIEJIEH.

8.2. DNeKTpOHHbIE BEPCUU MEUATHBIX U3JIAHUM, a TaKKe DJIEKTPOHHBIC U3AaHUs
SBJSIIOTCS.  OOBEKTaMU aBTOPCKOIO TMpaBa M CMEXKHBIX TIpaB U OXPaHSIOTCS
MEXKIyHAapOJHBIMH KOHBEHLUMSIMU U 3aKOHOIATENbCTBOM P®d. ABTOpPHI U (WIH)
BJIQ/ICNIBIIBl MCKIIFOUUTEIFHBIX MMYIIECTBEHHBIX IMPAaB HA 3TU OOBEKTHI COXPAHSIOT
UCKITIOUMTEIIFHOE TMPaBO OCYHIECTBISITh M pasperniaTh HCIOJIb30BAHUE JaHHBIX
00BEKTOB B 1000 popMe U JIF0OBIM CITOCOO0M

9. XpaHeHHe 3JICEKTPOHHBIX PeCcypcoB
9.1. Pecypchl Ob xpaHsTcs Ha KOMIbIOTEpe OMOJIMOTEKU KOJUIEIkKA.

10. TIlopsimoxk  mpeaocTraB/ieHHMsT  HH(POPMAIMOHHBIX  MAaTEePHAJTIOB
M0JIb30BATEISIM

10.1. JlocTynm K D2JIGKTPOHHBIM pecypcaM JJICKTPOHHOW OUOIUOTEKH HMEIOT
TOJIbKO CTYACHTHI, MPENOaBaTeNIM U COTPYAHUKH KOJUIEKA.

11. Opranu3anusi padoTbl, 0TBETCTBEHHOCTb U PYKOBOACTBO

11.1. PykoBomctBo paboroit OB ocymecTBiaser chneuuManucT B TECHOM



KOOPAWHAIIMA C 3aMECTUTENIeM JUPEKTOpa KOJUIeIkKa IO y4eOHO-METOIMYECKOM
pabote u npeacenaresimu [TK.

11.2. OpraHuzainuio anmapatHoro MW MporpaMMHoro obecnedyenuss Ob
OCYUIECTBIISIET CIEIUAIKUCT KOJIJISIKA.

12. SAKVIFOYUTEJIBHBIE ITOJOXEHUSA
12.1. Cpok netictBus [1on0xeHUSI HE OTPAaHUYEH.

12.2. Ilpu n3mMeHeHnn 3aKOHO1aTeNnbCTBA B [10J107KeHNE BHOCATCS U3MEHECHUS B
YCTaHOBJICHHOM 3aKOHOM ITOPSIIKE.
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