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1. [Tonoxkenue pa3paboTaHo B cOOTBETCTBHH ¢ DeiepalibHBIM 3aKOHOM OT 26.12.2012
rona Ne 273-®d3 «O06 obpazoBanuu B Poccuiickoit deneparimy
2.IlopsiikoM OpraHU3alliy U OCYIIECTBICHUS 00pa30BaTEeNbHON JNEATEIHPHOCTH IO 00pa30BaTeIbHBIM
nporpammaM CIIO, yrtBepxknenHoro IIpukazom MunucrepcTtBa oOpazoBaHusi W Hayku PD ot
14.06.2013 rona Ne 464.

1. OBIIUE ITOJIOXXEHUA

1.1. Hacrosmee IlonmokeHne ycTaHaBIMBAaeT TOPSAOK TMOJNY4YCHHS, YyueTa, 0OpabOTKH,
HAKOIUICHUS, WCIIOJIb30BAHUS WM XPAHCHUS JIOKYMEHTOB, COJIEPXKAIIUX CBEICHUS, OTHECEHHBIC K
MEPCOHAJBHBIM  JIAHHBIM  pAa0OTHHKOB  ABTOHOMHOH  HEKOMMEPYECKOid OpraHu3aIiu
[Mpodeccrnonanshoii obpazoBatenbHOl opranusanuu «Komremx mHbopmarukn u amsaitaay (AHO
ITOO «Komnemx nupopmaTuku 1 nu3aitHay) (nanee koiwiemk). [log paboTHUKaMU MOpa3yMeBarOTCs
JIMIIA, 3aKIF0YMBIINE TPYIOBON JOTOBOP C KOJIJICIKEM.

1.2. lens Hactosmiero [TomoxkeHus - 3amuTa NEPCOHATBHBIX JaHHBIX PAOOTHUKOB YUPEIKICHHS
OT HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA U PA3TJIAIICHHUS.

1.3. OcHoBaHueM is pa3paboOTKU HacTosnero [1omoKeHust SBISIOTCS

denepanpHblil 3akoH Poccuiickoit deneparuu ot 29 nekadps 2012 r. N 273-03

"O6 obpazoBanuu B Poccuiickoit denepanun".
Koncturynus P®, Tpynosoit koaexc P®, denepanpubiii 3akoH PO «O mnepcoHambHBIX
JAHHBIX», IPyTHE HOPMAaTUBHBIE PAaBOBbIE aKThl PO.
1.4. Hacrosimee [lonoxxenrne 1 M3BMEHEHHUSI K HEMY YTBEP)KIAIOTCS MPUKA30M JupekTopa. Bee
pabOTHUKK KOJIJIEIKA JTOJDKHBI ObITh O3HakoMJieHbl ¢ [lonokeHneM U M3MEHEHHSIMH K HEMY O]
POCITHCH.

2. IOHATHUE U COCTAB IIEPCOHAJIBHBIX JTAHHBIX

2.1. Tlog mnepcoHadbHBIMU JAHHBIMH PAOOTHUKOB IOHMMAaETCs HH(poOpMaIus, HeodOXxoaumas
paboToaTelNto B CBA3M € TPYAOBBIMU OTHOLICHUSAMH M Kacarolasicsi KOHKPETHOTO pabOTHHKA, a TaKKe
cBeleHuss O (akrax, COOBITHUSIX H OOCTOATENbCTBAX KU3HM PAOOTHHUKA, TO3BOJISIFOIINE
UACHTU(PUIIMPOBATE €0 JTUYHOCTb.

2.2. IlepcoHanbHBIMU JaHHBIMU PAOOTHHKA SBIISIOTCS:

- cBeZieHUs1 00 00pa30BaHMH, CIIELUAIBHOCTH;

- CBEJICHUS O TPYJOBOM U OOIIIEM CTaXe;

- CBE/ICHUS O MPEbIAYIIEM MecTe paboThl;

- CBEJICHUS O CEMEITHOM IOJIOXKEHUU U COCTaBE CEMBbH;

- IaCIIOPTHBIE JAHHBIE;

- CBEJICHUSI O BOUHCKOM YYETE;

- aJJpec MeCTa JKUTEIbCTBA,

- HOMeEp JIOMAIIHEr0, COTOBOTO TenedoHa;

- CBEJIEHUS O 3apa0OTHOU IUIaTe COTPYJHHMKA, COLHUAIBHBIX JIbIOTaX, HAINYUHU CYJUMOCTEH,
pe3ysbTaTtax MEJUIIMHCKOro 00Ce0BaHNs Ha IPEIMET OCYIIECTBICHUS TPYIOBBIX (PYHKIIHMA.

2.3. K nepcoHanbHBIM JJaHHBIM OTHOCHUTCSI JOKYMEHTHPOBaHHAasi HHPOPMaLUs, COJIepKaIlasics B
KOHKPETHBIX IOKyMeHTax. JJoKkyMeHTbI, coieprkaliue nepcoHanbHble JaHHbIe paOOTHHKA:

- aHKETHBIE JIaHHbIE, 3allOJIHEHHbIE PA0OTHUKOM MpPU MOCTYIUIGHMH Ha paboTy (B TOM 4HUCIe
aBToOuorpagusi, CBEICHHS O CEMEWHOM IIOJIO)KEHUHU, NepeMeHe (aMuIuM, HaIu4uM JeTed u
VK IMBEHIIEB;

- TPYZIOBOH JOTOBOD;

- IPUKa3bl 10 JJUMYHOMY COCTaBY;

- TPy1OBasi KHHKKA;

- IMYHOE JIE10;

- KOIIMS NTacopTa;



- KOIUS CTPAXOBOT'O CBUETENLCTBA TOCYIAPCTBEHHOI'O IEHCMOHHOTO CTPAaXOBaHUS;

- KOMHs JOKYMEHTOB BOMHCKOIO Y4eTa /Il BOEHHOOOS3aHHBIX U JIMII, MOAJIEKAIIUX TPU3bIBY Ha
BOCHHYIO CITYXkKOY;

- nTuyHas kaprodka padotHuka (T 2), doTtorpaduu;

- KOIUS JJOKYMEHTOB 00 00pa30BaHWU, KBATU(PUKAIIUU HIIM HATMYUH CIICIUATBHBIX 3HAHMIA,

- WHBIE JOKYMEHTHI, MpEeACTaBlisieMble pPaOOTHUKOM (CIpaBKU, pE3IOME, PEKOMEHJIAlluH,
XapaKTePUCTHKH, TPAMOTHI U JIp.);

- MaTepHabl CIIyKEOHBIX IPOBEPOK U PACCIICIOBAHMIA;

- IOKyMEHTBI O COCTaBe CeMbU PabOTHUKA, HEOOXOAMMBIE AJIs MPEIOCTABICHUS €My TapaHTU,
CBSI3aHHBIX C BHIMIOJTHCHHEM CEMEHHBIX 00sS3aHHOCTEHH;

- MEIUIMHCKHE CIPaBKU O COCTOSSHMM 3J0POBbSI HAa TMPEAMET TOJHOCTH K OCYIIECTBICHHIO
TPYIOBBIX 00sI3aHHOCTEH;

- JIOKYMEHThl O COCTOSIHUM 3[IOpOBBbSl J€Ted M JpYrux OJM3KUX POJCTBEHHUKOB, KOI/a C
HAJIMYMEM TaKUX JOKYMEHTOB CBSI3aHO MPEAOCTaBICHHE pPAOOTHHKY KaKUX-THOO TapaHTuid W
KOMIICHCAIUI;

- JIOKYMEHTHI, MOATBEPKIAIONINE TPaBO Ha JOTOJHUTEIbHBIC TapAaHTUU M KOMIICHCAIIUU T10
OTpeieIeHHbIM OCHOBAHUSIM, MPEAYCMOTPEHHBIM 3aKOHOJATENILCTBOM (00 MHBAIUIHOCTH, JJOHOPCTBE,
HaxO0’KJICHUU B 30HE BO3JACUCTBUS paJMalliy B CBs3H ¢ aBapueit Ha UepHoOwuibckoit ADC);

- JIOKYMEHThl O OEepeMEHHOCTH pabOTHUIBI M BO3pacTe JAeTed A MPeJOCTaBICHUS MaTepu
(OTITy, MHBIM POJICTBEHHUKAM) YCTAHOBIICHHBIX 3aKOHOM YCJIOBUH Tpyaa, TApaHTHI, KOMIICHCAIIH,

- IpyrHue JOKYMEHTBI, COJIepKalllie MepCOoHaIbHbIe JaHHbIE pa0OTHHKA.

2.4,  JlokyMeHTBI, yKa3aHHble B 1. 2.3. HACTOSMIETO  TMOJOXXEHHUS,  SIBISIOTCS
KOH(UIEHIMATBbHBIMH. PekuM KOH(UIEHIIMAIBHOCTH MEPCOHANBHBIX JaHHBIX CHUMAETCS B CIIydasx
WX 00C3TMYMBAHUS WIH 110 UCTEYCHUH CPOKA XPAHEHUsI, €CITM MHOE HE OIPEICIICHO 3aKOHOM.

3. CbOP, OBPABOTKA U XPAHEHUE NEPCOHAJIBHBIX TAHHBIX

3.1. OOpaboTka TmepcOHAIbHBIX JAHHBIX pabOTHUKA - OTO TOJIY4YEHHE, XpaHEHHUE,
KOMOMHUpPOBaHME, Iepeiadya WK 11000€e Jpyroe CHoIb30BAHNE IEPCOHAIBHBIX JTAHHBIX PA0OOTHHKA.

3.2. Coop um o00paboTka TMEPCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISITHCS
UCKJIFOUUTENIBHO B LIEJSIX o0ecreyeHns coOII0IeHUs 3aKOHOB U MHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB,
COJICUCTBUSI paOOTHHKAM B TPYAOYCTPOMCTBE, OOYYCHUH U TPOJBMKEHUU TIO CITy»KOe, 0OecTeueHmst
JMYHOW 0€30MacHOCTH PAaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KayecTBAa BBHIMOIHAEMOW paboThl U
o0ecrniedyeHns: COXpaHHOCTH UMYLIECTBaA.

3.3. Bce mnepcoHanbHble JAaHHbIe paOOTHHKA clenyeT MoidydaTb y Hero camoro. Ecmu
MEepCOHANbHbIE JTaHHBIE BO3MOKHO MOJIYUYUTh TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOJKEH OBITH
yBEJIOMJIEH 00 3TOM 3apaHee M OT HEro JO0JDKHO ObITh MOJIy4eHO MUChbMEHHOE cornacue. Paboronarens
JOJDKEH COOOIUTh PabOTHHKY O LEJsAX, MPEeNrojiaraéMbIX HCTOYHUKAX M CIOCO0axX MOJIy4eHUs
MIEPCOHANIBHBIX JaHHBIX, @ TAK)KE O XapaKTepe NMOAJIeKAIUX IMOJYYEHHUIO NEPCOHANbHBIX JaHHBIX U
MOCIIEACTBUAX OTKa3a paOOTHHKA JIaTh MUCbMEHHOE COTJIaCUE Ha UX MOJTyUYEHHE.

3.4. Paboronarens HE HMeeT IpaBa IOJydaTh M 00pabaThiBaTh MEPCOHAIbHBIC JaHHBIC
paboOTHUKAa O €ro IMOJMTUYECKUX, PEIUTHO3HBIX W HMHBIX YOeXAeHMSIX M dYacTHOM xku3Hu. He
Jomnyckaercst cOop, XpaHeHHUe, HCIOIb30BaHNE MH(POPMAIIUU O YaCTHOM KU3HHU, @ paBHO WH(OpMAIINH,
Hapylulalomel JUYHYI0 TalHy, CEeMEHYI0 TaliHy, TailHy NepenucKu, TeleQOHHBIX NEPEeroBOPOB,
MOYTOBBIX, TeJerpadHbBIX U WHBIX COOOUIeHUH (pu3nueckoro numa 6e3 ero coriacusi, KpoMe Kak Ha
OCHOBaHUU Cyne0HOro peuieHus. B ciayyasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMU TPYJIOBBIX
OTHOILICHUH, B COOTBETCTBUU cO CT. 24 Konctutyuuu Poccuiickoit @eneparun paboroaartesb BIpaBe
moyiydatb M oOpaOaThiBaTh JaHHBIE O YAaCTHOW U3HU pPAOOTHHMKA TOJNBKO C €ro MUCBMEHHOIO
COTJIACHA.

3.5. PabGotonmatenr He HMeeT IMpaBa MoJydaTh U 00pabaTbiBaTh MEPCOHANbHbIE JaHHbBIE
pabOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX 00BETUHEHUAX HIIU €ro NMPo(COr03HON NesITeIbHOCTH, 32
UCKJIFOYEHUEM CIIy4aeB, IPEAyCMOTPEHHBIX (pe/iepabHbIM 3aKOHOM.



3.6. PaboTHUK mpemocTaBiseT pabOTOAATEN0 JOCTOBEPHBIE cBeneHus o cebe. Paboromarens
MPOBEPSIET JIOCTOBEPHOCTh CBEACHUN, CBEpsAsl JaHHbIE, MPEIOCTaBICHHbIE pPAOOTHUKOM, C
UMEIOIUMUCS Y paboTHUKA JoKyMeHTamHu. lIpenocraBneHne pabOTHUKOM IMOJIOKHBIX JOKYMEHTOB
WIM JIOXKHBIX CBEJCHUI MpH MOCTYIUICHHHM Ha pPa0OTy SBISETCS OCHOBAaHUEM JUISl PACTOPKEHUS
TPYJIOBOTO JOTOBOPA.

3.7. IlepconanbHble JaHHBIE PAOOTHUKAX XPAHATCS HAa OyMaKHBIX U JIEKTPOHHBIX HOCHUTENSIX B
Jenax, KapToTeKkax oTenia KaJpoB, OyXraiaTepuu, CIEL.YacTH, a TaKXkKe B 3JEKTPOHHOM BHJE Ha
cepBepe KoJule/ka B 0a3ax JaHHBIX C OTPAaHUYEHHBIM JOCTYIIOM.

3.8. Ilpu nmpuHATHM pELICHUM, 3aTparuBaloIIUX UHTEpechl pabOTHUKA, paboToaaTeNlb HE UMEET
IpaBa OCHOBBLIBATHCS HA TMEPCOHAIBHBIX JAHHBIX pAaOOTHUKA, MOJNYYEHHBIX HCKIIOUUTEIBHO B
pe3ysbTare uX aBTOMaTU3UPOBAHHOM 00paOOTKU MITH 3JIEKTPOHHOTO MOJIYUEHHUS.

3.9. Ilpu nocryruieHun Ha paboTy pabOTHUK 3amlONHSAET aHKeTy. AHKeTa MpeAcTaBIseT coOoi
IepeyeHb BONPOCOB O MEPCOHATIBHBIX JaHHBIX pPaOOTHUKA. AHKeTa 3amlojHseTcs] pPaOOTHUKOM
camocrosTenbHO. [Ipy 3amoMHEHUM aHKEThl Pa0OTHUK JIOJKEH 3allofHATh BCe ee Tpadbl, HAa BCE
BONIPOCHI J[aBaTh IOJHBIE OTBETHI, HE JOMYCKAaTh HCIIPABICHUNW WIM 3a4epKUBaHHUI, MPOYEPKOB,
IIOMapoOK B CTPOT'OM COOTBETCTBUH C 3aITUCSIMU, KOTOPHIE COJIEPKATCS B €r0 JUYHBIX JOKYMEHTAX.

3.10. Ilocne m3maHus mpuKasa O HpueMe Ha paboTy Ha paboTHHUKA OQOpPMIISIETCS JIMYHAs
kaprouka T 2 u nuyHOoe neno. JIuuHbie nena M JIMYHbIE KapTOYKU PaOOTHUKOB XPaHSTCS B OTIEIE
KaJIpOB B CIIEIIUAIBHO 000PYI0BaHHBIX HECTOPAEMBIX IIKadax B aapaBUTHOM MOPSIIKE.

3.11. Jlnunble nema TUPEKTOpa, 3aMECTUTENICH AUPEKTOpa, TIIABHOTO OyXranrepa, paOOTHHKOB,
MMEIOIIUX TOCYAapCTBEHHBIE U UHbIC 3BaHUs, IPEMUHU, HATPAJbl, yUCHbIC CTENICHU U 3BaHUS, XPaAHATCS
MOCTOSIHHO. JIMYHBIE neNla OCTaJbHBIX PAOOTHUKOB XpaHATCS B TeueHue 75 ner. JInuHble KaTOUKH
pabOTHUKOB, YBOJICHHBIX U3 KOJUIEKA, XPAHATCS B KOJIEKe B TeueHue 50 JIeT ¢ 1aThl yBOJIbHEHUSI.

4. IEPEJAYA ITIEPCOHAJIBHBIX JAHHbBIX

4.1. IlepcoHanbHbIE NaHHBIE SIBISIOTCS KOHPHUACHIIMATBHON, CTPOTO OXpaHsIeMOi HHPpOpMAaITHei.
O6HIC)IOCTYHHI)IC NEPCOHATIBHBIC JAaHHBIC — TICPCOHAJIBHBIC HOAaHHBIC, K KOTOPBIM C COIJIaCHuA
paboTHUKA, BIaJeNblla EPCOHANBHBIX JAHHBIX, MTPEIOCTABICH JOCTYI KPYTY JIUI] UJU Ha KOTOpPHIC B
COOTBETCTBUHM C (elnepalbHBIMH 3aKOHaMH HE paclpoCTpaHseTcss TpeboBaHHWE COOIIOACHUS
KoH(pUAeHIMaNTbHOCTH. Kpyr MOMKHOCTHBIX IHI[, MMEIOIIUX JOCTYN K MEPCOHATbHBIM JaHHBIM
paboTHHKaA, ycTaHOBIIEH B 11.6.1.1. HacTosiiero Ilonoxenust.

4.2. Tlpu mepenadye MEpPCOHATBHBIX JAHHBIX pabOTHHKA padOTOAATENh AOJDKEH COOIIOAATh
cienyromre TpeOoBaHuS:

- He co00IIaTh MepcoHaIbHbIC JaHHbIE PAOOTHUKA TPEThEH CTOpOHE 0€3 MUCHbMEHHOTO COTTIacHs
paboTHHKA, 32 UCKIIOUYEHHEM CIy4aeB, KOTJa 3TO HEOOXOMUMO B LENAX MPEAYyNpPEkKIEHHUS YrpO3bI
KU3HU U 3J0POBBIO paOOTHHUKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (hefiepaibHbIM 3aKOHOM;

- HE cOO0MIaTh MEepCOHATBHBIC JaHHBIC PAOOTHHKA B KOMMEPUYECKHUX IEJIAX 0e3 ero MICbMEHHOTO
COTJIacHs;

- IpeaAynpeaAnuTh JIUIL, MOJTydYaromnuX IIEPCOHAIILHBIC JAHHBIC pa6OTHI/IKa, O TOM, YTO OTHU JaHHBIC
MOTYT OBITh HCIIOIB30BaHBI JIHIIb B LEJSAX, VIS KOTOPBIX OHU COOOIIEHBI, U TPeOOBAaTh OT ITHUX JIUIL
MOJITBEPKICHUSI TOTO, YTO ATO TMPABHIO COOMOJeHO. JInia, MoTyJarone NepcoHaIbHbBIC JTaHHBIC
paboTHUKa, 00s13aHBI COOI0IaTh KOH(PUICHIIMATHLHOCTD. JlaHHOE TIOJIOKEHNE HE PacIpOCTpaHsIETCs Ha
oOmeH NEpCOHAJIbHBIMU JaHHBIMU pa6OTHI/IKOB B MOPAJKE, YCTAHOBJIICHHOM (l)e)lepaJ'IBHI)IMI/I 3aKOHaMU;

- paspemiatb JOCTYyI K TEpPCOHANbHBIM JAHHBIM pAOOTHUKOB TOJBKO  CIEIUAIBHO
YIOOJIHOMOYCHHBIM JIMIIAM, IIPU 3TOM YKAa3aHHBIC JIWIA AOJIKHBI MMCTH IPaBO IIOJIy4YaTb TOJIBKO TC
MepPCOHANBHBIE TaHHbIE PaOOTHUKA, KOTOPhIE HEOOXOAUMBI JIJIsl BBIMOTHEHNS KOHKPETHBIX ()YHKIIHIA;

- HC 3allpaminBaTb I/IH(bOpMaHI/IIO 0 COCTOSIHHHU 30pPOBBA pa6OTHI/IKa, 34 HUCKIHOYCHUEM TEX
CBEICHMI, KOTOPHIE OTHOCSTCS K BOMPOCY O BO3MOXXHOCTH BBIMIOJIHEHUSI PAOOTHUKOM TPYIOBOMH
yHKIHH;

- TepenaBaTh MEPCOHAJBHBIC JaHHbIE PAOOTHHMKA TNPEACTABUTENSIM PAOOTHUKOB B IOPSJIKE,
yCTaHOBIIEHHOM TpynoBeIM KoaekcoM P®, u orpaHn4mBath 3Ty HWHPOPMALHUIO TOJIBKO TEMHU
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MEePCOHANBHBIMU JTaHHBIMH PAOOTHHKA, KOTOpPBIE HEOOXOAWMBI JJisi BBIOJHEHUS YKa3aHHBIMU
MPEICTaBUTENSIMH UX (PYHKIIMIA;

- OCYUIECTBJIATH Mepeaauvy MepPCOHANBHBIX JaHHBIX PaOOTHHKA BHYTPH KOJUICIKA B IMOPSJIKE,
YCTaHOBJIEHHOM HacToAmuM [lonoxxenuem.

5. IPABA 1 OBA3AHHOCTHU PABOTHUKA

5.1. PaGoTHHK UMeeT Ipago:

5.1.1. Ha nonnyto uH(OpMaIHIO 0 CBOUX NEPCOHANIbHBIX AAHHBIX U 00pa0OTKE ATUX JIaHHBIX.

5.1.2. Ha cBoOoHBIN OeCTIIaTHBIN TOCTYI K CBOUM MEPCOHAIBHBIM JaHHBIM, BKIIIOYas IPABO Ha
[OJlydYeHHe KONMH 1000 3amucu, coleprkallell IMepcoHalbHble JaHHbIE COTPYAHHKA, 3a
HCKJIIOUEHUEM CITy4aeB, IPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM PD.

5.1.3. TpeboBaTh 00 MCKIIOYEHUN WM UCIPABICHUN HEBEPHBIX WJIM HEMOJIHBIX IEPCOHAIbHBIX
JAHHBIX, a TAaKXXe JaHHBIX, 00pabOTaHHBIX C HApYIIEHHEM TPEOOBaHMIA, ONPENEICHHBIX TPYIOBBIM
3akoHoJaTenbCTBOM. Ilpu oTkase paboTojaTens UCKIIOUUTH WIM UCIPABUTh NEPCOHAIbHbIE JaHHbIE
COTPY/ZHHKAa OH MMEET MPaBO 3asBUTh B MUCHMEHHOHW (opMe paboTOaTe 0 O CBOEM HECOTJIACHH C
COOTBETCTBYIOIIMM OOOCHOBaHHMEM Takoro Hecorjacusa. IlepcoHanbHble JaHHBIE OLEHOYHOIO
XapakTepa COTPYJHHK MUMEET IPaBo JOMOIHUTH 3asBJICHUEM, BEIPAKAIOUINM €r0 COOCTBEHHYIO TOUKY
3pEeHMSL.

5.1.4. TpeboBarp 00 M3BemIEHHH PaOOTOIATENIEM BCEX JIMI, KOTOPHIM paHee ObLTH COOOIIEHBI
HEBEpHbIE WJIN HEINOJIHbIE IEepCOHANbHbIE JaHHbIE COTPYIHHMKA, 000 BCEX MPOU3BEICHHBIX B HUX
WCKJTFOUEHUSX, HCIIPABIICHHSIX FJTU JTOTIOJTHEHHSIX.

5.1.5. O6xanoBath B cyx J1100ble HEMpaBOMEpHbIE NeiicTBUA miu Oe3zaelcTBue paboTonaTens
npu 00pabOTKE U 3aIUTE ero MePCOHATBHBIX JTAHHBIX.

5.2. PaGoTHuk 00s13aH:

5.2.1. IlpeacraBisTh pabOTOAATENIO WIIM €r0 MPEACTABUTENIO JOCTOBEPHBIC CBEJCHUS O cebe B
NopsiAKe, IPeyCMOTPEHHOM 3aKOHOATeIbCTBOM PD.

5.2.2. CBOeBpeMEHHO B pa3yMHbI CpPOK, HE MPEBBIMIAIONINI 5 THEH, coo0uaTh paboToAaTe o
00 M3MEHEHMH CBOMX MNepcoHalbHbIX NaHHbIX (PUO, aapeca, macmoOpPTHHIX JaHHBIX, CBEAEHUI 00
00pa30BaHNM, COCTOSHUH 370POBbs (IIPY BBISBICHUH MPOTHBOIMOKA3aHUN UIS BBITOJHEHHS PabOTHI,
00yCJIOBJIEHHOM TPYAOBBIM JOTOBOPOM H T.I1.).

6. 1OCTYII K HEPCOHAJIBHBIM JAHHBIM PABOTHUKA

6.1 JlocTyn K nepcoHaNbHBIM JaHHBIM PA0OTHHKA BHYTPH KOJIJIE/IXKA UMEIOT:

6.1.1. Jlupextop, 3amecTUTeNH IUpeKTopa (B paMKax CBOUX JIOJDKHOCTHBIX OO0s3aHHOCTEN),
Ha4YaJIbHUK U COTPYJIHUKU OTJeNa KaJpoB, BEAYLIUH 3KOHOMUCT, IJIaBHBIN OyXrajirep, COTpYIHUKH
OyXxrajiTepuu, HaYaJbHUK y4eOHOro OTJelNa, 3aBelyIolue OTAEICHUsIMH, CeKpeTapb yueOHol yacTu,
BEIyLIMH JOKYMEHTOBENl, HMHCIIEKTOp CIEll.YacTH, apXHUBapUyC,  PYKOBOJIUTEIH CTPYKTYPHBIX
nojpaszieneHuii (K TMepCOHAJbHBIM JIaHHBIM paOOTHHUKOB CBOEro IMOJpa3/eieHus), pPabOTHUK
MH(OPMALIMOHHO-BBIYUCIUTEEHOTO LIEHTpA, OCYIIECTBIISIOLIU I aJIMMHHCTPUPOBAHUE
MH(POPMAIIMOHHOM CHCTEMBI KOJIJIe/ka. Y Ka3aHHbIE JIMLA BIIPAaBE MOJy4yaTh T€ MEPCOHATIBHbBIE TaHHbIE
paboTHUKA, KOTOPble HEOOXOAUMBI JJISl BBIMOTHEHNUSI KOHKPETHBIX (PYHKIIHH.

6.1.2. Cam pabOTHUK, HOCUTENb NaHHBIX. [10 MUChMEHHOMY 3asiBIIEHHIO paboTonaTeNb 00s3aH B
CPOK HE MO3/IHee TpeX JHEH CO JHS MOoJauM 3asBJIEHUS BbAATH €My KOIHUU JIOKYMEHTOB, CBSI3aHHBIX C
ero paboToil (KomMM IMpHKa3a O MpHEeMe Ha paboTy, MPHKAa30B O MEpeBOJaX Ha JIpyryro padorty,
MpHKaza 00 yBOJILHEHUHU C pabOThI; BHIMUCKU M3 TPYIOBOW KHUKKH, CIIPaBKU O 3apabOTHOH Iuiarte,
nepuosie paboThl y JaHHOro paborojarens u 1p.). Komuu JOKyMEHTOB, CBS3aHHBIX C PabOTOM,
JIOJKHBI OBITH 3aBEPEHBI HAITIEXKALTUM 00pa30M U MPEJOCTaBIATECS paOOTHUKY O€3BO3ME3THO.

6.2. JlocTyn K nepcoHaJbHBIM TaHHBIM paOOTHHKA BHE KOJUIE)KA UMEIOT:

6.2.1. 'ocygapCTBEHHBIE OpraHbl B COOTBETCTBUH C HAMPABJICHUAMH UX ACATEIbHOCTHU:

- yIpaBJIeHUE Ha4aJIbHOTO MpoQeccnoHaIbHOro oopa3zoBanus ToMckoil obnacTy;
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- HaJIOTOBbBIE MHCTICKIIUHY;

- IPaBOOXPAHUTENIbHBIE OPTraHbl;

- OpraHbl CTATUCTHKHY;

- CTPaxOBbI€ ar€HTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLIMAIBLHOTO CTPAXOBaHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3JIeIeHUs MyHUIUITAbHBIX OPTaHOB YIPaBJICHHUS.

6.2.2. JIpyrue opranuzanuu. CBeieHHus: 0 pabOTal0IEeM COTPYIHUKE WIIN YXKE YBOJICHHOM MOTYT
OBITh IPEIOCTABIICHBI IPYTOil OpraHNW3alUU TOJIBKO C MUCHMEHHOTO 3ampoca Ha OJaHKe OpraHu3aIluH
C MPUJIOKEHUEM KOIIUU 3as1BJICHUS] paOOTHHUKA.

6.2.3. PoncrBeHHMKu M uieHbl cemel. IlepcoHanbHble TaHHBIE COTPYJHUKAa MOTYT OBITh
MIPEIOCTaBIIEHbI POJCTBEHHUKAM MJIU YIEHAM €r0 CEMbU TOJIBKO C MUCbMEHHOTO pa3pellieHus CaMoro
COTPY/JHUKA.

7. SAIIUTA TIEPCOHAJIBHBIX TAHHbBIX PABOTHUKOB

7.1. B mensx oOecredeHHsi COXPAHHOCTH M KOH(QUACHIMAIBHOCTH IEPCOHAIBHBIX IaHHBIX
pPabOTHUKOB OpraHU3allMy BCE ONepanuu Mmo opopMIICHUIO, (OPMUPOBAHUIO, BEICHHIO M XPAHCHUIO
TaHHOW  WH(OPMAnMK  JOJDKHBI  BBIOJHATBCS  TOJNBKO — COTPYJHHKAMH  OTJAENAa  KaJpoB,
OCYLIECTBIISIOIIMMH JaHHYIO pabOTy B COOTBETCTBHUH CO CBOUMH CIIY)KCOHBIMH OOS3aHHOCTSIMHU,
3a(hUKCUPOBAHHBIMU B UX TOJDKHOCTHBIX HHCTPYKIUSIX.

7.2. OTBeTHl Ha NMUCBMEHHBIE 3apPOCHl APYTHMX OpPraHMU3ALUN U YUpEkKAECHUH B Ipenenax ux
KOMIICTEHIIMM W TPEJOCTABICHHBIX IIOJHOMOYHMH MJalOTCsi B TNHChMEHHOH (Qopme Ha OiaHke
OpraHM3alH ¥ B TOM 00BbeMe, KOTOPBIN MO3BOJISIET HE pa3riamark U3IUITHHNA 00beM MePCOHAIBHBIX
CBelIEHUI 0 pabOTHUKAX OpraHU3aIHU.

7.3. Ilepenaua mHpoOpManuu, coaepkaliedl CBEJCHHMsS O MEPCOHAJBbHBIX JAHHBIX pPaOOTHHUKOB
KOJUIeKa 10 Teneony, ¢akcy, 2JIEeKTPOHHON MOUTE 3ampeniaeTcsl.

7.4. JInunble ena U TOKYMEHTHI, COZIepKallie MepCoOHalIbHbIE TaHHbIE PAOOTHUKOB, XPAHATCS B
3anuparouxcs mkagax (ceigax), o6ecrneurnBaomyX 3alUTy OT HECAHKIIMOHUPOBAHHOT'O JOCTYTIA.

7.5. TlepcoHallbHBIE KOMITBIOTEPBI, B KOTOPBIX COJEPXKATCSA MEPCOHAIbHBIE JAaHHBIE, JOJKHBI
OBITH 3alUINEHBI TTAPOJISIMH JJOCTYTIA.

8. OTBETCTBEHHOCTD 3A PA3I'JTAHIEHUE UH®OPMALIUU,
CBA3AHHOM C NEPCOHAJIbHBIMU JJAHHBIMUA PABOTHUKA

8.1. Jluma, uMmerouiue A0CTYyN B COOTBETCTBUM CO CBOMMH JIOJXKHOCTHBIMU TOJIHOMOYMSIMH K
MEPCOHAIBHBIM JIAaHHBIM PAaOOTHUKOB KOJUIE/KA, BUHOBHBIE B HAPYIICHHH HOPM, PETYIUPYIOIIUX
mojlydeHue, o00paboTKy, TMepenadyy ¢ 3allUTy T[EePCOHANBHBIX JaHHBIX pabOTHUKA, HECYT
JTUCHUIUIMHAPHYIO, aAMUHHCTPATUBHYIO, TPaXJAAHCKO-IPABOBYIO, YTOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUH C 3aKOHOJATEIHLCTBOM PD.
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