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1. O0mue moJ10:KeHus
1.1. ITonoxenne « O nopsiake GopMUPOBaHMS, BEJACHUS U XPaHEHUS JTUYHBIX TS

oOyuarommmxcst  (manee -  I[lomokeHue)  ABTOHOMHOW — HEKOMMEPYECKOU
opranm3anuu IIpodeccrnonanbHOl 00pa3oBaTeabHON opranu3anun  «Komremk
nHpopMmatukun U gm3aiiHay (mamee - Komremk) SBIsSeTCS  JTOKAJIBHBIM

HOPMATUBHBIM aKTOM M YCTaHABIMBAET €AMHBbIE TpeOOBaHUS K (HOPMHUPOBAHUIO,
BEJICHUIO M XPAHEHUIO JIMYHBIX J1e] oOydaromuxcs B Komnemxke.

1.2. Hacrosimiee IlonoxkeHue pa3pabOTaHO B COOTBETCTBUU IPUKA30M
Muno6puayku Poccun ot 14 utons 2013 roga Ne 464 «O6 ytBepxnenun [lopsaka
OpraHu3allid U  OCYIIECTBJICHHUS  OOpa3oBaTEIbHOM  JEATENBHOCTH  TIO
oOpa3oBaTelbHBIM TPOrpaMMaM CpeHEero MpodhecCHOHATBHOTO 00pa30BaHUMDY,
npukazoM MwuHoOpHayku Poccum ot 23.01.2014 Ne 36 "OO yTBepKIeHUU
[Topsinka mpuema Ha oOyudeHHE IO OOpPa30BATENBHBIM IPOTpaMMaM CPEIHETO
npodeccuoHanbHOrO 00pa3oBaHus".

1.3. Hannoe IlonoxeHnne o00s3aTe€IbHO K TNPUMEHEHHUIO Jii pPaOOTHUKOB
Komnemxka, OTBETCTBEHHBIX 32 (DOPMUPOBAHKE, BEICHUE U XPAHCHUE JTUYHBIX JIETT
aOUTYpUEHTOB U 00y4Jaronuxcsi (OTBETCTBEHHBIA CEKpETaph MPUEMHON KOMHUCCHUH,
cekpeTapb yueOHOM uactu). CBelneHus, coJepKalluecs B MaTepHallax JIMYHOTO
nena oOydaromierocsi, OTHOCATCS K IEPCOHAIbHBIM JIaHHBIM H  SIBISIIOTCA
KOH(UICHIIUAIBHON HH(pOPMAIIHEH.

PaboTHHKaM, OTBETCTBEHHBIX 3a ()OPMUPOBAHWE, BEJICHUE U XPAHECHUE JTMYHBIX
Jen  Npu  Teperaye MepCOHANbHBIX JAHHBIX OO0ydYalolUXcsi HeoO0X0AUMO
COOJII01aTh CIEeyIOIINE TPEOOBaHUS:

- HE coo0maTh MEePCOHAIbHBIE JaHHBIE TPEThEe CTOpOHE 0€3 MUCHbMEHHOTO
corjacusi OOydYaroIMXCs, 32 MCKIIOYEHHUEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B
LEJSAX TPEeAYNPEKICHUS YTPO3bl )KU3HU U 3I0POBBIO, a TAKKE B APYTUX CIIydasx,
MPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM;

- He coOo0IIaTh MEPCOHATIBHBIC JAHHBIE B KOMMEPUECKHUX LENsAX 0e3 MMChbMEHHOTO
corjlacusi 00y4JaroIerocs;

- pa3pemaTh AOCTYN K MEPCOHAIBHBIM JAaHHBIM 00YYaIOIIMXCS TOJBKO CIEHHUATBHO
YIIOJTHOMOYEHHBIM JiiiiaM KoJsuiemaka, mpu 3TOM yKa3aHHbBIC JIMIA JIOHKHBI UMETh
paBO MOJy4YaTh TOJBKO T€ MEPCOHAIBHBIE JAHHBIC, KOTOPbIE HEOOXOIUMBI IS
BBITIOJTHEHUS KOHKPETHBIX (DYyHKIIUH;

- HE 3ampammBaTh HH(MOPMALMIO O COCTOSHUU 3/I0pOBbs OOydaromierocs, 3a
UCKIIFOUEHUEM TEX CBEJECHUM, KOTOpPhIE OTHOCATCA K BONPOCY O BO3MOKHOCTH
MOJIy4eHHS] 00pa30BaTEIbHBIX YCIIYT.

1.4. JIokyMeHThl W3 JUYHOTO Jejia OOyYaroIlMX WM HMX KOMUU MOTYT OBITh
BBIZIaHBl 1O TPEeOOBAaHUIO YMOJHOMOYEHHBIX OPTaHoOB, O(OpPMICHHOMY B
YCTAHOBJICHHOM TIOpSIAKE, B TOM YHCJE: OPraHOB IMPOKYpaTypbl, IO3HAHUA,
CJICNICTBUSI M CY/Ia, aIBOKATYPhI, MUTPAIITMIOHHON CITY>KOBI U JPYTHX.
3anpammBaemas UHQOpMAIUS TPEIOCTaBIsETCS B 00beMe, HE MPEBBIIIAIOIIEM
00BbeM 3ampaninBacMoi HHpOpMaIuu.



3anpammBaemMas HHPOpMaLMs MOXET OBbITh TMpPerocTaBieHa TOJbKO TOCIe
MOJy4YE€HUS COOTBETCTBYIOIIETO PA3PEUICHHS OT Ha4YaJIbHUKA OTACIICHUS.
OpuruHanabl JOKYMEHTOB M3 JIMYHOTO JieJla OOyYarolMXCsl BBIIAIOTCS IO OIKCH.
[Ipu 53TOM B €710 TPUKIAABIBAECTCS KOMUS BbIIABAEMOTO JOKYMEHTA.

1.5. JIuta, BHHOBHBIE B HAPYIICHUU HOPM, PETYIUPYIOMUX TOTyICHHE, 00padOTKy
U 3alIUTy MEPCOHATBHBIX JAaHHBIX OOYyYalOIIMXCs, HECYT IUCUMILUIMHAPHYIO, U
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH B MOPSIKE, YCTaHOBJIEHHOM
dbeneparbHBIMU 3aKOHAMH.

OTBETCTBEHHOCTh 3a COOJIIOJICHHE YCTAHOBIIEHHBIX HacTosmuM [lomoxkeHuem
TpeOOBaHMI TaK)Ke BO3JIAraeTcsi Ha PYKOBOJUTENCH CTPYKTYPHBIX MOIPa3ICICHHM.

2. CocTaB 10KYMEHTOB JJMYHOTO JeJ1a

2.1. JluyHO€ 1Eeno0 - COBOKYIIHOCTh JIOKYMEHTOB, COAEpP)KAIIMX CBEACHUS O
obOyuatomemcst B Komemxke. Kaxnoe nuunoe neno (GopMupyercs B OTIEIbHOU
nanke. Ha o0yoxkke aenaroTcs OTMETKH: HOMEp Jena, paMuius, UMsS OTYECTBO,
CIEIUAIBHOCTh, TpyMNa, Jara Hadajlla BeJACHUs Jejda M Jara OKOHYAHUS
(mpuioxenue 1).

2.2.B cocTaB ITUYHOTO JAesia 00y4aroerocsi BXOAT CICAYIOMNE TOKYMEHTHI:

- 3asBieHne Ha uMmsa gupekropa AHO T100O «Komnemx nnpopMatrku u nu3aiHay»
o npueme B Komutemxk;

- KONUs JOKYMEHTA, YOCTOBEPSIOIIETO JIMYHOCTD;

- MOJUTMHHUK JOKYMEHTa 00 00pa30BaHUU rOCYJapCTBEHHOTO 00pasiia;

- IOJUTMHHUK CBUJIETENIbCTBA O pe3ysibratax EI'D, 'THA;

- ororpadun pazmepom 3x4;

- MenunuHcKas crupaBka popmer O Ne 086y

- I0TOBOp 00 OKa3aHWU OOPa30BATEIBHBIX YCIYT U JOTOJHUTEIbHBIC COTIIAIICHHUS
K HEMY: U3BEUIEHUsS] 00 M3MEHEHUM CTOMMOCTH W YBEAOMJICHUSI O HAYUCJICHUU
neHu (I1aTHoe o0y4yeHue);

- BBIIMUCKM W3 TPUKa30B (HOMEp M Jara MpuKa3za) O 3a4UCICHUHU, TEPEBOJE,
OTUUCIICHUH, BOCCTAHOBJICHUM U T.A., OTHOCAIIHUECS K JaHHOMY CTYJEHTY
(ITpunoxxenue 3);

- 3asBJICHUS, CIIPABKU U APYTUe JOKYMEHTHI, OTHOCSIIUECS K TaHHOMY CTYJIEHTY,
aKaJeMu4ecKas CIpaBKa;

- COPABKH O MPEJOCTABICHUN AKaJEMUUECKOTO OTIIYCKa;

- CTyZICHUYECKHUH OWIIeT, 3aueTHasl KHIDKKA (BKIIAABIBAIOTCS TTPU OTYUCIICHHH );

- 00XOTHOM JTUCT (BKJIAABIBACTCS MPU OTYUCIICHUN);

- KOMUA akaJeMUYECKOM CIIPaBKH, BblIaHHOW KosutemkemM;

- KONWS JUIJIoMa U TPWIOKEHHS K HeMmy, BblIaHHble Komnemkem;

- BHYTPEHHSIA OMUCH IOKYMEHTOB, UMEIOIIUXCS B TUYHOM JIEJIE.

2.3. BHyTpeHHss onuch TOKYMEHTOB, UMEIOIIMXCs B muuHoM jene (I[Ipunoxenue
2), COJIEPKUT CBEACHUS O TOPSIAKOBBIX HOMEpaxX JOKYMEHTOB JIeJia, X 3arojoBKax
Y KOJIMYECTBAaX 3aHUMAEMBIX JIUCTOB.

2.4. llpu 3aBepeHUM KONUN JOKYMEHTOB, NPHOOIIAEMBbIX B JHYHOE €O,
BBITIOJIHAETCSl 3aBEpUTENIbHAS Haanuchk: «Komwus BepHa», MOANUCH, JAOJIKHOCTH



paboTHUKa, WHULNMAIBI W (amMuiaus paOOTHUKA, JaTa TMOJMHUCH, C IeYaThio
CTPYKTYPHOT'O MOJIpa3/ICJICHHS, 3aBEPSIOIIETO TOKYMEHT.

3. ®opMUpPOBaHUE JUYHBIX JeJI

3.1. Ha kaxnoro nocrynaromero B Komtemx B [IpuemHOM KOMUCCHH 3aBOUTCS
JUYHOE JIeNI0 al0uTypueHta. AOUTYpHUEHTY BBIJA€TCS paclucka O TMpueMe
JIOKYMEHTOB C YKa3aHUEM IOJTHOTO NIEPEYHS BCEX CaHHBIX UM JOKYMEHTOB.

3.2. OTBeTCTBEHHOCTh 32 (HOPMHUPOBAHUE M BEJCHHUE JIMYHBIX el aOUTYypPUEHTOB
BO3JIaraeTCcsi Ha OTBETCTBEHHOIro cekpeTaps lIpuemHoil komuccuu mo dopmam
oOyueHus.

3.3. JluyHpie nena 3a4MCIEHHBIX HA OYHYIO0 (opMmy O0Oy4deHHUsT aOUTYpPUEHTOB
[IpuemMHas KoMHCCHS TIEPEAAET MO AKTY B y4eOHYIO 4acTh HE MO3/HEE, YeM 3a 5
JHEH 0 Hayana y4yeOHOro rojia Juisi UX JaJIbHEHUIIIEro BEICHHUS.

3.4. K momeHnTy mepenauu JudHOro jaena u3 [lpuemHoil koMuccuu B y4eOHYIO
YacTh OHO JOJDKHO COAEPKATh CIAEAYIOIINE JOKYMEHTHI:

- 3asBJICHUE a0UTypHeHTa (110 YCTaHOBICHHOU (hopMe);

- IOVIMHHUK JOKYMEHT 00 00pa30BaHUU roCyJapCTBEHHOr0 00paslia;

- TOKYMEHT, YJIOCTOBEPSAIOIINI JTUYHOCTh U €r0 KCEPOKOIHUIO;

- IOJIUTMHHUK CBHUJIETENIbCTBA O pe3ysbratax EI'D, I'THA;

- KOIIMIO IEHCUMOHHOTO CTPAaXOBOT'O CBHUJIETEIIbCTBA;

- konuio ceujereabcTBa MHH;

- COPABKY C MECTa )KUTEIBCTBA O COCTABE CEMbHU;

- KOTIMIO TIPUIUCHOTO CBUACTENIbCTBA WJIM BOEHHOTO OMIIETa;

- MenunuHcKas cupaska Gpopmer O Ne 086y;

- (ororpaduu;

- TMOANMUCAHHBIA 00EMMHM CTOPOHAMH JOTOBOP Ha OKa3aHHE OO0pa30BaTENIbHBIX
yeayr,

- OMUCH MPUHSATHIX JIOKYMEHTOB.

3.5. Ilpu 3aunciieHMM CTyJEHTa Ha IEPBBIM WM MOCIEAYIOIIUE KypChl IS
NPOJOJKEHU O00pa3oBaHUs, B TOM 4YHUCJIE B MOPSAKE MEpeBOAa M3 JPYyroro
y4eOHOI0 y4YpexAeHHs, €ro Ju4Hoe neno (opMupyeTcss ydeOHOM 4acTbio, B
KOTOPOM  JIOMIOJIHUTEIBHO  JOJKHBI ~ OBITh  MPEAYCMOTPEHBI  CIETYIONTUE
JIOKYMEHTBI:

- aKaJieMU4ecKas CIipaBKa, BbIJJaHHAsI yYEOHBIM YUPEXKICHUEM, B KOTOPOM CTYJEHT
oOydascs paHee, ¢ ykazaHHEM HOMEpa MpuKa3a 00 OTUHUCIICHUY;

-  HHIUBUAYAIBHBIM  YYCOHBIM IUIAaH JUIS  JIMKBHJAIMK  aKaJeMHYCCKOMN
3aJI0JDKCHHOCTH (TIPU HAJTUYUH PA3HUIIBI B YICOHBIX TUIAHAX).

3.6. Jluunbie nena (¢ KONMUSMHU JOKYMEHTOB) aOUTYpUEHTOB, HE 3aYMCIICHHBIX B
YHUCJIO CTYACHTOB, XpaHATCA B TeueHwe | mecsiua B ydeOHOM dvacTH, nanee
pacGopMHUPOBBIBAIOTCS] M1 YHHUUTOKAKOTCSI.

4. Benenne JJUYHBIX JIeJ1 B IePUO 00yUeHU s



4.1.Bo BpeMst 00yueHHs OTBETCTBEHHOCTD 3a BEJCHUE UX JIMYHBIX JIEJ BO3JIaraeTcs
Ha CEeKpeTaps y4yeOHOW 4YacTH, 3aBEAYIOLIEr0 OTAEJIEHUEM 3a0YHOTO OO0y4YeHUs, B
JOJDKHOCTHBIC 00SI3aHHOCTH KOTOPBIX BXOIUT PaboTa ¢ JIMYHBIMH JICJIaMHU.

4.2 JlngaoMy fAedy, CTYJIEHYECKOMY OMIIETY M 3a4eTHOM KHIJKKE CTYJIeHTa
MPUCBAWBACTCS OMWH W TOT K€ YHUPHUIIMPOBaHHBIM HoMmep. [Ipu momydeHun
CTYJICHYECKOTO OWJIeTa M 3a4eTHON KHIDKKHM CTYJICHT pacmuchkiBaeTcsi B JKypHaie
perucTpany BBIAAHHBIX JTOKYMEHTOB. B cilydae yTpaThl CTyAeHYECKOTo Omiera
WIM 3a4eTHOM KHIDKKM CTYICHTY BBIIA€TCSd HOBBIM JOKYMEHT C OTMETKOMN
«TyOJIMKaT», KOTOPBIN COXpaHSIET MOPSIKOBBI HOMED YTEPSIHHOTO.

[Ipu otumcienun ctyneHta u3 Komempka CTyAeHUECKHM OWJIET W 3ayeTHas
KHIDKKA CIAIOTCS B yUeOHYIO YacTh JJIsi MPUOOIIEHUS B JIMYHOE JCIIO.

4.3. Ilpu mnepeBoge cryiaeHTa BHyTpu Komemxka ¢ OJHOW OCHOBHOM
oOpa3oBarenbHOI nporpaMMmel ((hopmbl 00ydeHUs) HA APYTYI0, CMEeHE (haMUIIUU U
WM APYTHX U3MEHEHUSAX CTYJCHTY COXpaHSACTCS 3adeTHas KHIDKKA, B KOTOPYIO
BHOCSITCS COOTBETCTBYIOIIME HCIIPABICHUS, 3aBEPEHHBIC IMOAMKCHIO JHPEKTOpa
Konnemxa u nevarbto. Ha ocHOBaHMM NpuKa3a O MEPEBOJE C OYHOIO HAa 3a0YHOE
oOyueHrne WIM HaoO0OpOT JIMYHOE [IeNI0 CTYJEHTa B HEACIbHBIM CPOK
nepeaaeTcs Mo akTy B popMbl 0OyUICHHS ¢ yKa3aHUEM BCETO MEPEUHS MMEIOIINXCS
B HEM JJOKyMEHTOB.

4.4.1Tpn BOCCTaHOBJICHUHU CTYJAEHTA, OTYMCICHHOTO U3 Komiemka, mpogomkaeTcs
BEJICHHWE JIMYHOTO jenia, chOpMHpPOBAHHOTO paHee. B nuyHOe 1eno cTyleHTa
BKJIFOYAETCS 3asBJICHUE HAa BOCCTAHOBIIEHUE C BU30M 3aMECTHUTEIN JAUPEKTOpa IO
y4ueOHOM paboTe, KoK MpUKa3a O BOCCTAHOBJICHUH, HOBBIM JIOTOBOP HA OKa3aHUE
o0pa30oBaTeNbHBIX YCIYT, WHIWBUIYAIbHBIA YYEOHBIM IUIAH 1O JUKBUAAIMH
pa3HUIlbl B y4eOHBIX M1aHax. CTyJEeHTY BBIJACTCS 3a4eTHAs KHUKKA, UMEIOIIAsCs
B JIMYHOM JIEJI€.

4.5. Bo Bpemst 00yueHHs B TUYHOE JI€JIO CTYACHTA MOAIIUBAIOTCS:

- BBINIUCKM W3 TPUKA30B MO JAHHOMY CTYISHTY O 3a4HMCICHHUW, OTYUCIICHHH,
NIEPEeBOJIe, MPEAOCTABICHIH aKaJeMUYECKOTO OTITyCKa, OOMIPEHUU U B3BICKAHUHU
U T.II. 32 BECh Nepuo o0yueHus (mpuioxenue 3):

- TIO/UTMHHWKY JIMYHBIX 3asBJICHHUH, CIIPAaBOK W Ap. JOKYMEHTOB 3a BECh IEPUOJ
oOy4eHus (MpU NOJIyUEHHUH);

- KOITHS aKaJIeMUICCKOM CTIpaBKH (€CIIM TaKOBasl 3aIlpaIliiBaeTCs CTYICHTOM);

- TUCT Tiepe3adeTa MUCIUTLIINH JJI 00Y4YaIoNUXCsl B COKPAIIICHHBIE CPOKH.
Jlnunble 3asBICHHUS U JUCT Iepe3adeTa AUCIUILUIUNH JOJHKHBI UMETh PE30JIIOIUIO
3aMECTHUTEIIS TUPEKTOpa Mo yueOHOM padoTe.

4.6. ITpu otuucnennn odyyaromierocs n3 Kosuiemka B TM4HOE 1710 BHOCSITCS:

- BBINIACKA U3 TIPUKa3a 00 OTYMCIICHHH,

- CTyZICHUYECKUI OWJIET M 3aueTHasl KHIKKA,;

- KOTTHS aKaJIeMUICCKOM CTIPaBKU;

- KOTHsI TOKyMeHTa 00 o0pa3oBaHuu, MmorydeHHOTo B Kostemke, u mpuiioxkeHne K
HeMy (TPU OTUMCIICHUH B CBA3M C OKOHYAaHUEM O0y4eHHUs);

- KOIHUA JOKYMEHTa 00 00pa3oBaHWU, MPEJOCTABICHHOIO CTYJIEHTOM Ha MOMEHT
3auncnenust B Komiemx (B ciyyae eciiv B Jieie XpaHWICs MOIMHHUK;

- ohopMIIeHHBIN 0OXOTHOM JIUCT;



- BHYTPCHHAA OIIMCh JOKYMCHTOB.

5. XpaHeHue JUYHBIX JeJI

5.1. B nepuon moctymiieHus u o0ydeHus cryaeHTa B Kouiemk ero mTuaHoe Jemo
XPaHHUTCS B OTHEITHLHOM IKady B KaOMHETEe cekpeTapst yueOHou dactu. JlocTyn K
JUYHBIM JIeJlaM HMMEET TOJbKO CeKpeTaph ydeOHON dacTh, OTBEYAIONUH 3a
BEJICHUE U XPaHEHHUE JIUYHBIX JIeT CTYICHTOB.

5.2. Cexperapb y4yeOHOM YacTH MOXKET IMOJ POCIUCH BbIIABaTh JUYHOE JEIIO
HAaYaJIbHUKY OTIEJICHUS, 3aM. HaudallbHUKAa OTJEJICHUs, HAa4YaJIbHUKY OTJIela
MPOECKTUPOBAHUS U KOHTPOJI 00pa30BaTEILHOIO Mpoliecca.

NHbIM JuIaM MpaBo JOCTyIla MOXET OBITh MPEIOCTaBICHO HAa OCHOBaHUHU
CITyK€OHOM 3aMUCKU C PE3OJIIOIMEHN 3aMeCTUTENs AUPEKTOpa Mo yueOHOM padoTe.
5.3. U3bATHE NOKYMEHTOB W3 JMYHOIO J€Jla BO3MOXHO JIMIIb C pPa3pelICHUs
PYKOBOJUTENSI CTPYKTYPHOTO MOJpa3iefieHUs, B KOTOPOM XPaHUTCS JTUYHOE JIETI0,
U YBEJOMJICHUS COTPYJHHMKA, BEIyIIEro JWUYHbIC nena. JlomyckaeTcs U3bsATHE
TOJIBKO KOIIKW UMEIOITUXCS TOKYMEHTOB.

5.4. B cnaydae yTparel/mopud JHUYHOTO Jejda IO KaKUM-THOO MpHYHHAM,
pPabOTHUKOM, OTBETCTBEHHBIM 32 Pa0OTY C TUYHBIMU Ji€JIaMU, COCTABIISIETCS aKT 00
yTepe/MOpUH JIMYHOTO JieJia U (POPMUPYETCSI HOBOE JIMYHOE JAEIIO.

5.5. 3aKII0YUTENbHYIO0 padoTy MO BEJACHUIO TUYHBIX A€/ CTYJACHTOB, OTYMCICHHBIX
JI0 OKOHYaHHS HOPMATUBHOIO cpoka oOyuenuss B Kotemke, NpOU3BOJIUT
CeKpeTapb Y4eOHOW YaCTH, BBITIOIHSS CICAYIONINE OTICPAIIUN:

- IOJIIUBKY (BJIOXKEHHUE) B JIMYHOE JIETIO CICAYIONINX JOKYMEHTOB:

1) BBITIUCKY U3 MPUKa3a 00 OTUNCIICHUY;

2) KOIIUIO aKaJeMHUYECKOI CIIPaBKH;

3) odbopmieHHbIN 00XOAHOM JIUCT;

4) CTyIeHUECKU OUJIET;

5) 3aUETHYI0 KHUXKY;

- BbJAa4y JIOKYMEHTa TOCYJapCTBEHHOTO oOpa3iia o0 oOpa3oBaHUH,
MpeACTaBICHHOr0 TMpu mnocTymiennn Koemx, Moja MNOAMKHChL CTYJIEHTa C
COXpPAHEHHUEM B JIMYHOM JI€JI€ KOMMU JJAHHOTO JIOKYMEHTA;

- 3aKkpeITHE (B TOM YMCJI€ TOAIIMBKA) JUYHOTO JieJla C BIJIOKEHUEM JIUCTa-
3aBEPUTEIS;

- XpaHeHHe JIMYHOTO JIefia A0 nepenayu ero B apxus Komiemxka;

- cOCTaBJIeHUE akTa (¢ ykazaHueMm mnopsigkoBoro Homepa u ®.MN.0.) u onucu Ha
nepeaavy JMYHbIX el B apxuB Komtemxa;

- mepenavy JUYHbIX Aen B apxuB Komemxka.

5.6. 3aKIIOYUTENbHYIO0 pabOTy 0 BEJACHUIO TUYHBIX JEJ CTYACHTOB, OTYMCICHHBIX
B CBi3M ¢ okoHuaHueMm Koiutemxka, TpOU3BOIUT CEKpeTaph y4eOHOM wyacTu,
BBITIOJTHSIS CIIEYIOIIME ONepallvu:

- MOJIIMBKY (BJIOKEHHUE) B IMYHOE JIEJIO TOKYMEHTOB B CBSI3U C OTUHCIICHUEM:

1) BeIUCKY U3 MpuKa3a 00 okoHYaHuu o0yuyenus B Kosmnemxke;

2) 3aBEpeHHYI0 HAYaJIbHUKOM OTAEJICHUS KOMUIO JUILIOMA C TPUIIOKEHUEM;

3) odopMmieHHbIN 00XOIHOM JIUCT;



4) CTyICHUECKUI OUJIET;

5) 3a4ETHYIO KHUXKKY.

- BBAAYy JIOKYMEHTa TOCYJapCTBEHHOTO oOpasma o0 oOpa3oBaHHH,
MPEACTAaBICHHOTO MpU TOCTyrieHuu B Kosemk, moj MOJANUCH CTYJEHTa C
COXpPAHEHHUEM B JTUYHOM JI€JI€ KOMUU JJAHHOTO JIOKYMEHTA;

- 3aKppITHE (B TOM 4YHCJE IMOJIIMBKA) JUYHOTO Jejla C BIIOKCHHEM JIHCTa-
3aBEPUTEIIS;

- XpaHeHHe JIMYHOTO Jiefia A0 nepeaayuu ero B apxuB Komiemxa;

- cocTaBleHHUE akTa (¢ ykazaHuem mopsiakoBoro Homepa u ®.M.0.) u onucu Ha
nepeaavy JUYHBIX fen B apxuB Komiemxa;

- lepejavy JUYHbIX Jied B apxuB Komnemxka.

5.7. JluuHble nenma CTYJIEHTOB, OTUMCIECHHBIX M3 Komiemka, nepematorcsa Ha
xpanenue B apxuB Kommemxa. Ilepemaua nmunbix nen B apxuB Komtemxka
OCYILIECTBIISIETCS 110 aKTY B Havalie KaJeHAapHOTO rojia OOIIUM CITUCKOM.

5.8. [Ins nepenauu JIMYHBIX JI€JI B ApXUB BCE JINCThI, KPOME BHYTPEHHEN ONMUCHU U
JIMCTa 3aBEPUTEIIBHOW HAAMNHUCH, HYMEpPYIOTCS apaObCKumu Iudpamu, KOTOpbIE
MPOCTABIISIOTCA B IPAaBOM BEPXHEM YUy MPOCTHIM KapaHJamioM. 3adeTHas
KHWKKA U CTYJICHUYECKUH OMJIET HYMEPYIOTCSl KOXKIbIA OJHUM JTUCTOM.

5.9. Jluunble Aena CTYAEHTOB, OTYMCISHHBIX B CBS3M C OKOHYAHHEM OOYUYCHHS,
CHAIOTCSI B apXUB B CIIMTOM COCTOSIHMM. JIMUHBIE Jelia TOCPOUYHO OTUMCIICHHBIX
CTYJIEHTOB CAAIOTCS B @pXHUB CUIMTHIE HA CKOPOCIIMBATETIE.

Hpuiaoxenus:

[Tpunoxenue 1 OGI0KKa TUYHOTO JieTIa
[Tpunoxenue 2 OnNUCh IMYHOTO Aena

[Ipunoxxenue 3 Beimucka U3 NpyUKa3oB MO CTYAEHTY
[Ipunoxenue 4 )KypHas peructpauy JMYHBIX JET
[Tpunoxenune 5 Onucey A€ N0 TMYHOMY COCTaBy
[Tpunoxenue 6 JIuct 3aBeputens gena



[Ipunoxenue 1

ABTOHOMHAasi HekOMMepueckasi opranuzanus [Ipodeccnonanbuas

oOpasoBareabHas opranusanus «Kosutenx napopmMaTuky v (u3anHa»

JIMYHOE JAEJIO
Ne ......../20 (o)
damuiius
HNwmsa
OtuecTBO
I'pynna
CneunajabHOCTh

Hauano:

OKOHYaHHUE:

Ha

JINCTax

XpaHuts 75 ner



[Ipunoxenue 2

OIIUCH JIMHHOTI'O AEJIA Ne
Damnms Nms OT4ecTBO
['pynmia
CrnenuaibHOCTh
®dopma oOyueHust (ounas/
3a04Has)
OTMeTKa 0
No HaJINYUH
HaunmenoBaHnne nokyMeHTa
n/m JOKYMEHTa B
JIIC
1. 3asaBicHUE

2. ®dororpadun (6 mit.)

JlokymeHT 00 oOpa3zoBaHUU

3. ATttecrtar No oT T.

Jummom Ne oT T.

4, Komus ceunerensctBa EI'D, THA

3. CnpaBka 0 ToCyJIapCTBEHHOM UTOTOBOM aTTeCTalliu
6. Komnust BTOpo#i cTpaHuLbl macropra

7. Komnus ctpanuubl macnopra ¢ yKka3aHUEM MPONKUCKH
8. MenuumHcKas cupaBka

JIOKyMEHTBI, ITpelyCMaTPUBAIOILIKE JIbIOTHI HA IPUEM BHE
9 KOHKYypca B KOJUIEIK (KaTEropyuu: HHBAIUIbI, CHPOTHI U

T.J.)




10.

11.

12.

13.

14.

IIpunoxenue 3

BBIIIUCKH U3 TIPUKA3O0B 110 CTYAEHTY

(®.1.0. cTynenTa)

Ne n IMoanucek
HaszBanmue
aaTa CopepxaHue npukasa OTBETCTBEHHOI'0
npuKa3a
NnpuKa3za JUIA

3auucineH Ha [ kypc 1o
CHEeUaIbHOCTU

1. O 3auncjaenuu
Ha I kypc

dopma
oOyueHus




(ouHas, 3a04Has)

['pynma

2. O nepeBoae
CTY/ICHTOB

ITepesenen(a) Ha II kypc

IlepeBenen(a) Ha III kypc

ITepeBenen(a) Ha IV kypc

3.0
npeoCcTaABIeHUH
aKa/JeMU4eCcKOro
OTIyCKA

4. O noomipeHnu

5. O B3BICKAaHUH

6. O0
OTUYHCJIEHUH
7.0
BOCCTAHOBJICHUM
U nepeBoje
8. Apyroe
[Ipunoxenue 4
KypHaJu perucrpauyu JUYHbIX JeJ CTYI€HTOB
Jata
No Howmep 3arosioBok | JlaTta mocTaHOBKHU
CHATHS C [Tpumeuanus
/11 zeia nesa Jieyia Ha y4deT
ydeTa




Onuce

ACJI 110 JINYHOMY COCTaBy CTYJICHTOB

[Ipunoxenue 5

(OKOHYMBIIIKE, OTYUCIICHHBIC, OYHAas/ 3a04Has (hopmMa 0O0yUeHHUsI)

No
Tox Jlara
Ha4YaJa u
Ne | Home PoOXKIEHU Koauuect
3aroJ10B0 OKOHYaH NnpuMeYaH
n/ p 1 BO JIUCTOB
K Jesia U JeJ1ia us
1| aeJa CTYAEHT . B J1eJie
a (kpaiinue
AAaThl)
| | | | | |
| | | | | |
| H | | | |
B nanHyr0 OnmMch BHECEHO
nen

(IpOTNUCHIO)

c Ne

o Ne

HauanpHuK oTneseHus

(noonucy)

CocraBureip

(noonucy)




[Ipunoxenue 6
JIucT 3aBepuTeib aesaa Ne

B nenme noammTo U npoHyMEpPOBAHO

JHCTOB
(mudpaMu ¥ IPOITHUCHIO)
+ 1 IMCT BHYTpPEHHEN OIKCH.
Jlucr UMeeT (PU3NUECKHE MOBPEKICHUS — Pa3pbIB U CKIIEHKA.

CexkpeTapb yueOHON YacTu

(moamuce) (pacmm@poBKa MOIUCH)

« » 20 T.
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